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OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCT!ONS See Pub!ication No. 76—-RM 1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Dmsnon 330 Capitol Avenue, Atlanta Georgia, 30334
Attention: Scheduling Section. :

FOR AGENCY USE 1. Agency Address State Scholarship Com:m1331on FOR RECORDS MANAGEM_ENT USE
Apslication Date Georgia Higher Education Assistance Authroi }Dﬂhcatmn Number

2-27-78 Ipivision - 9 Lavista.Perimeter Park, Suite ]10 78 Sq
Ao Nomber 2187 Northlake Parkway : : v Recaived Date Compiated
policatio Tucker, Ga. 30084 : MAR MAR 23 1978
) . 78-002 B F __Ab:Z?Ezg#_ ] ‘43
2 pém';; Contact R S Working T'tie , Telephona Number

Ralph D. Roberts _ R Fl%‘é;:;cﬁ;f_ifgﬂ,_::_
3. Acﬂon Flequested .
%1 Estabusn Retention Schedule; record will continue to accumulate.
b O Dispose of present accumulation; no further accumulation antlcupated

¢. O Amend Application No. Check One: O Change; [ Supercede; O Void B
4. Dates of Series 5. Records Series Title (followed by title used in office,; if different)
Earliest Latest
7-1-75 | Indefinite Georgila Incentive Scholarship_ (GIS) Financ ial Aid Form
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The function of the Georgia 'Higher Education Assistance Authority Division is to administer
1). The Direct Student Loan Program in which student loans are advanced and serviced directly
by the Authority. 2).The Private College Tuition Grant program in which students attending
private colleges are awarded tuition grants. 3). The Georgia Incentive Scholarship program
in which students attending approved institutions in the state are granted funds based on need.

4). The North Georgia ROTC program in which students who are attending North Georgia College
and participating in the ROTC program are awarded grants.

7. Record S”eries Description This file contains the following docurnents (rnclude form numbers and titles, if any): - -
T Attach samples of the file.
Documents relating to/ C‘U\\OL-\’KV\C‘ VRSV X \"\CDVMQ»-\-\\)\A, Can ‘L\..‘\-\-\C&&u:ra C\{"(’)\\_\ h’\j -Q‘J

The Georgia Incentive Scholarship Program O s N vouC\L\
' Included are: ) ‘ : :
e GIS financial Aid Form (FAF) which is a form to collect information used in
determining a student's need for financial aid.
" Filei d:
File is arrange Alphabetically by student name. 7
8. Monthly Reference Rate How often are records referred to which are:
One to six months oid mg_quﬁ. OfshdK & %wetlk]e tnonths old —_ S€1domThirteen to twenty-four months otd Beldom ;
twentv-fm months and older 3...“-‘__&._._? ‘ - ,
Annual Rate of Accumulation of Records _ ' o Lo
> Letl"t‘:r-su: drawers _;legalsizedrawers -~ ' ;Shelves . _;Other fspecify) 35 bfxes

—AR-80=71: Rev.78 . - e e lOv«L SIEUR U
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YES | NO 10:__Qy_enionnai;e {Place an “X" in the pfoper column)

. Is this the official copy of the series?
If not, where is it?

_ X If ves, attach copy.

b. Does the series contain confidential information requ:rmg security handling? If yes, cite law or regulation.

c; Is this a vital record?

d. Does this series have historical or long te;m research value?

¢. When one or two documents in the file make it necessary to keep the entare file for a long period, could these
___._documents be scheduled separately?

ipdbd ibd ibd 1

f _ls the Mmmm_ta_mm;_auej_eye_nubhsh_d _Lxei..anach copy,

g. Is the information eontamed in this series ever analyzed and/or recorded in a summarized report?

h. Is there a duplication of this series in your office, or in another office or agency?
X If yes. where?

ﬁx_LJnhmmm&ummamuﬂmgf itl regularly microfilmed?

.1._Does the record series resultin a computer printout?

J—— e —— . ——m

Theee instructions apply to all prior and future accumulations of the series.

11 Rstenﬂon Requirements The following requires the series to be kept
A, State Law years, d. Audit period 5 years,
b. Statute of limitation e years. e. Administrative need _ e years.,
¢. Federal law 5 years. §. Federal retention instructions vears.
Attach copy or excert of laws or regulations. Explain administrative need.
. |
W
T2 Approved Disposition lnstruct:ons This agency recommends that the file series be cut off at the end of each: B
3 Calendar Year: i Fiscal Year; (3 Other _ then,
Gt Holdinthe cusrent filesarea _3 ____monthis) _______ _ vear(s); then
O Transfer to local holding area; hold —__________vear(s); then
& Transfer to State Records Center: hold _._!i_il_é__year(s) then
- Gl Destroy.
O Transfer to Stats Archives for permanent retention. ‘
O Other (Specify) '
i': R

‘-,gency HeedIDesignee {Gigngtire) Date Recprds Management Officer  /Signature)

lscommendations in para- _ ‘ fr g T :
raph 12 are approved. - State Auditor/Designee ' . ?”J -3J
'f disspproved, attach letter ‘

f explanation.) Secretar?ﬁ%ta_te/ﬂes ignee 3 _/0/ - 7 £

Attomey GenerallDestgme //%ﬁ . 3 2'} 737 '

TB0—71; Rev.76 - (_HMuFSidel - o e
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State Records Committes (Signature) 7




